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Mary Beth Salinas                            CPA Lesson Plan/Word                                       ITEC 501
Memorial Day-Remembering Our Troops
Overview:  As a class, we have learned why we observe Memorial Day and why we remember our troops.  We will write letters to American troops serving around the world thanking them for their service.  We will draw pictures for our letters using the Paint program.  We will print our letters and mail them from our class.

Goals:  
1.  Create original artwork using Paint
2.  Write letter to the troops 
Instructional Topic:  Memorial Day-Remembering Our Troops
Prerequisites:  Examined sample letters, rules, and guidelines from website for letters; discussion of appropriate types of drawings; knowledge of holiday, basic typing skills; basic Word skills; basic Paint skills; basic letter writing skills; basic grammar skills; basic editing skills

Interest Approach:  Why is it important to remember the military troops who serve and how can we thank them for their service to our country?  It is nice to be appreciated and writing “thank you” letters is a way to show your appreciation.
Materials:  Computers; printer; paper; difficult words (written on the board for spelling reference); website rules and guidelines (written on the board for reference); reference/grammar books; grammar check list
Grade:  3
Performance Objective:
1:1 Using Paint program, create an original picture using a minimum of five colors and transfer picture to Word document.  (Your original picture could include drawings of patriotic items such as flags and hearts or drawings or some of your favorite things, as we have discussed in class.)  Performance will be satisfactory if your picture has a minimum of five colors. Duration: 15 minutes.
Activity:

1:1 Directions:

 Click on start button.  [image: image2.png]


   Click on All Programs.[image: image3.png]AllPrograms



 Click on Accessories.
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  Click on Paint program.    [image: image5.png]


 Begin creating!  When you are finished with your picture, draw a box around it.  Right click and choose Copy.  Open a Word document by going to the start button, clicking on All Programs and selecting Microsoft Office.  [image: image6.png]Microsoft Office



 Next, choose Microsoft Office Word 2007.[image: image7.png]w Microsoft Office Word 2007



 Now, place your cursor towards the top of your Word document and right click.  Click on paste and your picture should appear!
Assessment:
1:1 Student Self Check

A.  I have followed all directions correctly if my picture appears on my Word document.

B.  I have created my picture according to our discussion and have used a minimum of five colors in my picture.

Performance Objective:
2:1 On Word document, type your “thank you” letter to the troops thanking them for their service to our country.  Use a minimum of five sentences in your paragraph.  Edit and switch letters with peer buddy for further editing. Performance will be satisfactory if your letter includes a “thank you” and has a minimum of five grammatically correct sentences.  Also, you must edit you letter and then switch with your peer buddy for further editing.    Duration 20 minutes.
Activity:

2:1 Directions:

Below your picture on the Word document, move cursor to left margin.  Type: Dear Military Person then hit Enter key.  Hit the Tab key to indent for paragraph.  Begin typing your “thank you” letter.  When you have finished your last sentence, hit Enter key. Hit Tab key to move your cursor to the middle of the page.  Type: Sincerely, then hit Enter key.  Tab to center again and type: Your first name and Mrs. Salinas’ 3rd grade class.  Make sure your name lines up under the word sincerely.  After receiving approval from the teacher, you may print your letter.
Assessment:
2:1 Student Self Check

A.  My picture and typing do not overlap each other.

B.  I have included my salutation (Dear…).
C.  My letter has a minimum of five sentences.

D.  I have included my closing (sincerely).

E.  I have included my first name and class information.

F.  Did I edit my letter and answer each question on the grammar check list?

G.  Did I edit my assigned peer buddy’s letter and answer each question on the grammar check         list?     
H.  Did I receive adult approval to print my letter?

I.  Did my letter print correctly?

J.  Did I give myself a pat on the back for a job well done?!

K.  Did I return my letter to the teacher for mailing?

Task Review:  
TASK                                                                                                               SELF CHECKED
	Reviewed letter samples and rules and guidelines.
	

	Drew picture on Paint using a minimum of five colors.
	

	Transferred picture to Word document.
	

	Composed letter using correct salutation, closing, and a minimum of five sentences.
	

	Evaluated and edited letter.
	

	Evaluated and edited letter for assigned peer buddy and had him/her evaluate and edit my letter.
	

	Received teacher approval to print.
	

	Admired my work and returned it to the teacher for mailing.
	


Place a check mark in the box on the right when task has been completed.
Continued on Next Page…
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Rubric:

	Criteria
	0-1 Points
	2-3 Points
	4-5 Points

	Picture
	Student used two colors or less.  Picture does not relate to subject.
	Student used three or four colors.  Picture relates somewhat to subject.
	Student used five colors.  Picture relates to subject.

	Letter
	Student used two sentences or less.  Salutation/closing incorrect.  More than five grammatical errors.
	Student used three or four sentences.  Salutation/closing mostly correct.  No more than three grammatical errors.
	Student used five sentences.  Salutation/closing correct.  No grammatical errors.

	Computer Skills
	Unable to complete.
	Completed with constant help.
	Completed with minimum help.
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Student Examples:
See next three pages.

Grammar Check List:
See last page after student examples.
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Dear Military Person,

Thank you for serving our country.  My dad used to be in the Navy.  He got a tattoo.  Do you have a tattoo?  It is cold here.  Is it hot or cold there?







Sincerely,

                                                                        Megan, Mrs. Salinas’ 3rd grade class
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Dear Military Person.


Thank you for protecting us.  I love tanks and airplanes.  My cousin is in the Army.  Maybe you will see him there.  My favorite subject in school is Math.  Do you like Math?  I have two sisters and a cat and a dog.  Are there animals where you are?






Sincerely,







Jake, Mrs. Salinas’ 3rd grade class
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Dear Military Person,


Hello.  How are you?  I hope you are doing fine.  I live in a yellow house with my dog and my family.  I like to play outside.  What do you like to do?   Do you play soccer?  I do.  It is fun to score a goal.  Thank you for your service.

                                                                            Sincerely,

                                                                            Jenna, Mrs. Salinas’ 3rd grade class 
Grammar Check List
1.  Are my words spelled correctly?

2. Is my punctuation correct?

3. Did I use capital letters correctly?

4. Does my information make sense?

5. Did I use the correct form for the assignment?

6. Is my work neat?

7. Am I happy with my product?
