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Overview:   We are learning about voting and have finished talleying votes from the students in our school to see which dessert in the cafeteria is the favorite!  Each student who has collected the votes will create a document showing the results from the class that they surveyed and each student will present the information to our class.
Goals:                                                                                             
1. Create 1 or 2 page Word document                                                               
2. Present data to the class                                                                                                                                                 
Instructional Topic:
Civics-Voting                                                                                                          
Prerequisites:                                                                                                                                
We have been learning about the process of voting.  You have conducted a survey to tally votes on students’ favorite desserts from the school cafeteria and now have your results.  Each student surveyed one classroom of approximately 25 students. Data is now ready to be charted and analyzed. Additional prerequisites-knowledge of Excel, basic knowledge of charting and analyzing, basic typing skills, basic grammar skills
 Interest Approach: 
You might be too young to be involved in our country’s Presidential election this coming November, but you are not too young to be involved in elections in your school.  What dessert from the cafeteria is liked the most by students in our school?  Taking a vote gives us the answer.  When we find out what the favorite is, we will let the cafeteria staff know so that they can serve it more often!
Materials:

Computers (computer lab time reserved for two class periods so each student will have use of his/her own computer), printers, paper, voting results (survey paper)
Grade:  3

Performance Objectives:
1:1 Complete a spreadsheet and chart your data using Microsoft Excel.  Next, you will transfer your information to a Microsoft Word document for printing.  Include a paragraph explaining your data.  Performance will be satisfactory if your voting results are correctly represented on your spreadsheet and chart, you include a paragraph with a correct explanation and correct grammar and you successfully transfer those to a Word document and print it. Duration: 2 class periods. 

2:1 Present results to class and show created document.  Performance will be satisfactory if you present all of your results correctly and show your document. Duration: 1 class period.
Activities:
1:1

     Click on icon for Excel.         [image: image4.png]



Click on cell A1 and type in the class name for the class that you surveyed (ex:  Mrs. Jones’s class). 
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Click on cell B1 and type in the first dessert name listed on your survey sheet (ex:  Chocolate Cake).  Tab over to type in the other dessert titles in cells C1 and D1.
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 Type the names of the students (that you surveyed) in column A.  Hit “Enter” on the keyboard          after typing each name to move down to the next cell.  After the last name, type in “Totals”.            
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      Etc…
     Enter the student votes in the correct cell.  Make sure you correctly match the name with the dessert choice.                  [image: image8.png]) c D
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  Highlight column B from row 2 through the “Totals” row.  Click on “AutoSum” at the top right of the User Interface to calculate the totals.  Repeat for columns C and D.        [image: image9.png]X AutoSum
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Next, create chart by highlighting the cells containing the data that you want to show in your chart.  Remember:  to highlight multiple cells hold the left mouse button down until you highlight all of the cells that you want to highlight.  If you want to highlight additional cells in another location hold down the “Control” key while highlighting the additional cells.   
Next, click on the “insert” tab on the User Interface.  [image: image11.png]Insert



  Then, click on the bar column icon and choose an appropriate style chart for your data.                 [image: image12.png]Column



                     
Once you have created the basic chart using your data, left click on white space inside the chart.  Go to the User Interface and click on “Layout” under “Chart Tools”. Choose the icon for “Chart Title” to add additional information to your chart title.  Next, choose the icon for “Axis Titles” to title those.       
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Hang in there, you are almost done!!       
Cut and copy spreadsheet information and bar chart to a Word document.

Type your paragraph.  Include the following information:  name of teacher and grade level of class for the class you surveyed; number of students in class; and first, second and third dessert choices. 
2:1

Present to class by reading paragraph and showing chart.  

Future Extension to Lesson:  Students will work in groups to compile individually collected data to determine favorite dessert as voted on by entire student body.

Task Review:
Task:                                                                             Place check mark in box when finished:
	Finished spreadsheet (entered correct information).
	

	Created chart with correct results.  Included title and named axis.
	

	Opened Word document and wrote paragraph.
	

	Cut and copy spreadsheet and chart to the Word document.  Print.
	

	Presented all information to my class.
	

	Patted myself on the back for doing a good job!
	


Assessment:

1:1 Rubric for Activity 1:1

	Criteria
	0-1 Points
	2-3 Points
	4-5 Points

	Spreadsheet Information
	Student made five or more errors in data entry.  Did not calculate results.
	Student made three or four errors in data entry.  Calculated results reflected errors.
	Student made less than three errors in data entry.  Calculated results reflected errors.

	Chart Information
	Student had five or more errors.
	Student had three or four errors.
	Student had less than three errors.

	Word Document
	Student made five or more errors.
	Student had three or four errors.
	Student had less than three errors.


1:2 Rubric for Activity 2:1

	Criteria
	0-1 Points
	2-3 Points

	Presentation
	Did not present.  Presented but did not show chart.
	Presented by reading paragraph and showing chart.


Reference:
Terban, M. (2005).  Checking your grammar.  New York:  Scholastic, Inc.

(Sample of student survey sheet used to tally votes follows on next page)

Name: __________________________________

Survey of Jefferson School Cafeteria Dessert Preferences
Class surveyed:
Teacher’s name_____________________________Grade Level_____________________

Instructions:  We are taking a vote today to determine which dessert from the cafeteria is the most popular.  The choices are apple pie, chocolate cake, and ice cream.  I will pass this sheet around and you will put a check mark in the box under your favorite dessert and across from your name.  You may only vote for one dessert. 

	Student Name
	Apple Pie
	Chocolate Cake
	Ice Cream

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Student example of Word document will be sent as a separate email.
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