NTeQ Lesson Plan
Lesson Title:  Getting to know our classmates


Subject Area(s): Language Arts
Grade Level:  2nd grade


Lesson Summary

Briefly describe the purpose of the lesson and the student activities.

This lesson will be focused on the students typing a brochure about themselves in a way to introduce themselves to the class.  The students will be focused on using correct spelling, grammar, and punctuation.  The purpose of this activity will be to strengthen the children’s language use and broaden their knowledge of the computer by incorporating a new program.  The students will create this brochure by integrating Word Publisher.  A handout will be passed out to the students and used as an aid.

Learning Objectives

By the end of this lesson, the students will:

1. Identify the placement of the keys and usage of them.  (Knowledge).
2. Learn basic operations such as open, save, and exit. (Knowledge)

3. Learn simple tools such as spell check and grammar check.  (Literacy)

4. Learn to be creative by using different fonts, colors, and sizes.  (Literacy)

5. Learn the format of a brochure. (Application)

6. Learn to use the printer. (Knowledge)

Standards
National:

· Basic Operations and Concepts (1)

· Technology Productivity Tools (3)

· Technology Communication Tools (4)

Local:

· C/T K-2.1

· C/T K-2.2
Materials

Students will need a chair, desk, computer, and handout.  The teacher will also provide a storage device when the student reaches a certain stage of the process.

It is helpful to include a “Think Sheet” of questions that require students to use critical thinking skills.
	· What types of things do I want other kids to know about me?
	· What other types of things can brochures be used for?

	· Why might a brochure be helpful?
	· 

	· 
	· 

	· 
	· 


Computer Functions and Data Manipulation
	Computer Function
	Computer Application
	Data Manipulation

	· Turning on
	· 
	· 

	· Open Program
	· Publisher
	· 

	· Type Brochure
	· Publisher
	· Type brochure in specific format

	· Insert Picture
	· Publisher

· Using mass storage device
	· 

	· Print Brochure
	· Printer
	· 


Specify Problem

Write in language you will use with students.  For example, Today, we are going to investigate……    What would you do if …..

Today we are going to make brochures on the computer.  Does anyone know what a brochure is?  A brochure is way of displaying information on a piece of paper.  Today, we are going to make a brochure about ourselves!  Eventually I will combine of all the brochures about you and put in a folder to keep in class.  This way, it will be easier to get to know all of our friends in this class.  There are many steps to do this, so I am passing out a handout right now.  We will work as a class, so please raise your hand if you do understand a certain part. 
Results Presentation
Please see attached File.
Hand out to the students:
1. Turn on the computer.

2. To open up Publisher, Select Start, Select All Programs, Select Microsoft Office, Select Microsoft Publisher.

3. On the Left column of this new screen, and where the arrow is pointing to, Select the 3rd option, “Publications for Print”

4. Select the brochure option.  

5. Select Informational.

6. Select “Accent Box Information Brochure”.

7. We will work with the 3 panel option displayed on the screen.

8. Select the text in the upper left corner of the left panel, and type “All About Me”.

9. Next, Delete the picture in this left panel by selecting it, select Edit from the toolbar at the top of the screen and then Select Delete Object.

10. Then, delete the remain text on this left panel by selecting the text and deleting it.  Select Form from the toolbar at the top of the screen, Select Font.  Please choose any type of Font and Color, but make sure the size is 16.

11. Next, type at least 8 sentences about yourself.  

12. Save this document by Selecting File from the Top of the screen, select Save, and save it with your name as the title of the document. 

13. Moving on to the Center Panel, select the text “Organization” and type “Lake Ridge Elementary”

14. Select Text in the top cell below that says “Business Name” and type “Miss Parker’s Class:

15. Select the Text directly beneath this and type “2nd grade”

16. Select the remaining text and type in “Room 18”
17. Moving to the right column, select text “Your business line tag here” and type your name.

18. Select “Product Service Information” and type “Getting to Know my Classmates”

19. Click on the picture and delete this.  Please raise your hand at this point, and the teacher will help you with this step.

20. Underneath the picture, should be two lines of text.  Delete the most bottom text.

21. Save this document.

22. Please Print.

23. Select File, select exit, and close out of the program.  

Multidimensional Activities
Briefly describe the lesson activities.  Begin with the Lesson Introduction or how you will introduce the problem and how you will address prerequisite skills, share learning objectives, and provide needed information.  As you describe the computer activities, please include what students need to do before they go the computers, while they are at the computers, and what they do after they finish computer work. Descriptions of the supporting activities follow the computer activities. This form has space for three computer and three supporting activities. When you design your lesson, include the appropriate number of each for your particular lesson.  After these activities are planned, describe the Culminating Activity, or how main ideas will be reviewed and/or final presentations given. When these components are planned describe the rotation plan – how will students rotate between the activities.

Lesson Introduction – Briefly describe how you will introduce the problem and how you will address any prerequisite skills, share learning objectives, and provide needed information.
I will let the students know we are making brochures about ourselves, and will eventually combine it into a folder kept in the room, as away of meeting our new classmates.  Students will need to use correct spelling, grammar, and punctuation.  In addition we will be learning to do several operations on the computer like opening, saving, ad printing.  This will help familiarize the students with Publisher.  A handout with the steps will be passed out to the students and we will work as a class.  
Computer Activities

	Activity 1

Activities to be completed:

Prior to going to computer

1. The teacher will take their picture.
At the computer

2. Wait to turn it on.
3. Wait for instructions and the handout.

4. Follow the steps on the handout with the class.

5. Save this document.

6. Print the document.

After going to computer

7. Hand in the brochure.

	Activity 2

Activities to be completed:

Prior to going to computer

At the computer

After going to computer


	Activity 3

Activities to be completed:

Prior to going to computer

At the computer

After going to computer




Supporting Activities

	Activity 1

Activities to be completed:


	Activity 2

Activities to be completed:


	Activity 3

Activities to be completed:




Culminating Activity – Briefly describe how main ideas will be reviewed and/or final presentations given.
I will start a discussion concerning the format of a brochure.  I will ask what types of information can be found on a brochure and what other ways this type of media can be used.  I will ask about the purpose of brochures.  I will also combine all the print outs and put them in a folder for the students to look at.  
Rotation Plan Briefly describe how students will rotate through the computer and supporting activities
Assessment Use a template similar to the one below to develop your rubric(s).   A sample is provided to guide your writing. 

Rubric Template.  Place performance objectives in the first column, then create descriptions of each level of performance.
	Objective or Performance
	Beginning

1
	Developing

2
	Accomplished

3
	Exemplary

4
	Score

	1.
	Description of identifiable criteria that reflect a beginning level of performance.
	Description of identifiable criteria that reflect progress toward mastery of performance
	Description of identifiable criteria that reflect mastery of performance
	Description of identifiable criteria that reflect exceptional performance.
	

	2
	Repeat with next item
	“
	“
	“
	


Sample:  Newspaper Article on Seatbelt Safety

	Objective or Performance
	Beginning

1
	Developing

2
	Accomplished

3
	Exemplary

4
	Score

	1.Students will write a persuasive article on why drivers should wear seatbelts
	Persuasive arguments are not clear or concise and had very poor references made to supporting graphics.
	Persuasive arguments are fairly clear and concise.  References made to graphics provide limited support.
	Persuasive arguments are clear, concise, and articulate.  References made to supporting graphics are useful.
	Persuasive arguments are very clear, concise, and articulate.  Excellent references made to supporting graphics. 
	

	2. Students will generate spreadsheet charts that demonstrate a trend.
	The charts show very little about seatbelt use.  The title, labels, legend, are missing or incomplete.  
	The charts show limited aspects of seatbelt use.  The title, labels, legend, and type of chart provide incomplete support.
	The charts demonstrate trends in seatbelt use.  The title, labels, legend, and type of chart support understanding.
	The charts clearly demonstrate trends in seatbelt use.  Excellent choice of title, labels, legend, and type of chart.
	


	Objective or Performance
	Beginning

1
	Developing

2
	Accomplished

3
	Exemplary

4
	Score

	1. Learn the format of a basic brochure

	The format of the brochure has very little similarity to the example given.  The Spelling, Grammar, and Punctuation is poor,
	The format resembles the example.  Spelling, Punctuation, and Grammar needs improving, 
	The format is nearly correct and the spelling, grammar, and punctuation is decent, 
	The format has very little mistakes, it is creative, and the selling, grammar, and punctuation are also with few mistakes.  
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


