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Lesson Plan Template

To make changes to this form, please select View | Toolbars | Forms and click the lock at the end of the toolbar.  Before you use the checkboxes and gray areas you must lock it again.
Note:  Please type in the gray areas.

	First and Last Name 
	Annie Spencer

	E-mail Address
	

	School Name
	ITEC501_Wed


	If your lesson plan is chosen to be uploaded to the PWCS Instructional Technology website, do you want your name displayed as the author?
	Yes X      No 


	Lesson Title                      How to Use E-mail

	
	Essential Question(s)
	What is e-mail? Why do we use it? Who can use it?


	Subject Area(s) (Click boxes of all subjects that apply)

	 FORMCHECKBOX 
 Business Education 

 FORMCHECKBOX 
 Engineering 

 FORMCHECKBOX 
 Home Economics 

 X   Language Arts

 FORMCHECKBOX 
 Music 
	 FORMCHECKBOX 
 School to Career

 FORMCHECKBOX 
 Social Studies

 FORMCHECKBOX 
 Drama

 FORMCHECKBOX 
 Foreign Language

 FORMCHECKBOX 
 Industrial Technology
	 FORMCHECKBOX 
 Math

 FORMCHECKBOX 
 Physical Education

 FORMCHECKBOX 
 Science

 X  Technology  

 FORMCHECKBOX 
 Other:      

	Grade Level (Click boxes of all grade levels that apply)

	  X   K-2

 FORMCHECKBOX 
  6-8

 FORMCHECKBOX 
  ESL

 FORMCHECKBOX 
  Gifted and Talented
	 FORMCHECKBOX 
  3-5

 FORMCHECKBOX 
  9-12

 FORMCHECKBOX 
  Resource

 FORMCHECKBOX 
  Other:       


	Student Objectives

	
	Targeted SOL
	E/W.K.7, E/W.K.9, E/W.K.11, E/W.K.12, C/T K-2.7

	
	PWCS Content objectives
	Students will recognize upper and lower case letters, their name, sight words and send/ reply to a partners e-mail. Student will become more familiar with the computer. (Bloom-Cognitive-Knowledge) (Tomei-Literacy)

	
	Technology Competencies
	Student will be able to move the mouse to double click on their name to open mail and navigate the mouse to reply to their partners e-mail. (Bloom-Cognitive-Application) (Tomei-Collaborative)

	Prerequisite Skills

	Students will be familiar with using the mouse. Students will know their letters and some sight word. Students will recognize their name. Students will be familiar with closing a window by using the red box with the X in it. Students should be familiar with what a cursor is.
(Bloom-Cognitive-Knowledge) (Tomei-Literacy)

	Approximate Time Needed 

	45 minutes


	Materials and Resources Required for Unit

	Printed Materials
	3 x 5 card with their partners name on it and some sight words.

	Supplies
	

	Internet Resources
	Yahoo website for mail accounts

	Others
	Computer lab


	Technology – Hardware (Click boxes of all equipment needed.)

	 X   Computer(s) 

 FORMCHECKBOX 
  Digital Camera 

 FORMCHECKBOX 
  DVD Player
 X   Internet Connection 
	 FORMCHECKBOX 
  Printer 

 FORMCHECKBOX 
  Projection System 

 FORMCHECKBOX 
  Scanner 

 FORMCHECKBOX 
  Television 
	 FORMCHECKBOX 
  VCR 

 FORMCHECKBOX 
  Video Camera 

 FORMCHECKBOX 
 Other      


	

	Technology – Software (Click boxes of all software needed.)

	 FORMCHECKBOX 
  Database/Spreadsheet 

 FORMCHECKBOX 
  Desktop Publishing 

 FORMCHECKBOX 
  Encyclopedia on CD-ROM 
	 FORMCHECKBOX 
  Graphics 

 FORMCHECKBOX 
  Internet Web Browser 

 FORMCHECKBOX 
  Multimedia/Presentation 
	 FORMCHECKBOX 
  Web Page Development 

 FORMCHECKBOX 
  Word Processing 

 X   Other: Yahoo e-mail          accounts

	Procedures

	Setting the Stage:
	Teachers will talk about e-mail. Ask students if they have heard about it or used it. Discuss why we use it and who can use it. The teacher will show students the Yahoo website using her overhead screen. Yahoo accounts will all be under their teacher’s name. The teacher will explain to the students that they will have a partner to write mail to and receive mail from.  The teacher will already have a message posted to all the students’ mail accounts.

	Acquisition of Skills:
	Students will be given a 3 x5 card that has their partners name on it and some sight words. The teacher will model to the students how to find their name, double click on their name to open their mail and to find the name of the person who sent it. The students will be shown how to close the mail by clicking on the red box with the X in the top corner. Then the teacher will model how to click on “create mail” to write to your partner. The teacher will point out the “To:” and “Subject:” lines.  Students will be told to type their partner’s name on the To: line and their sight word on the Subject: line. They will be instructed to click on send. Students will practice sending mail to their partner. Then the teacher will model how to click on reply after you have opened an e-mail from your partner and to type in a sight word where the curser is flashing. Students will then be told to try it themselves. Have students practice this a couple times.

	Consolidation of Skills:
	Teacher and assistant will circulate the room to help students. Students can type other words if they don’t want to use the sight words. Students can e-mail to a friend in the class other than their partner.

	Closure:
	Discuss the e-mail activity with the students. Talk about why we use it, who can use it and was it a fun activity. Ask students what was difficult for them. Ask if anyone thought of other words to send to their partner. (Bloom-Cognitive-Analysis)

	Accommodations for Differentiated Instruction

	
	Resource Student
	

	
	Gifted Student
	Students will be partnered with someone who is at a higher level then themselves.

	Student Assessment
	Students should be able to recognize their names on the computer. Students should be able to recognize some sight words. Students should be able to type their partner’s name by finding the appropriate letters on the keyboard. Students should be able to send an e-mail and reply to an e-mail.
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