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Access Database – Famous Americans
· Part II

Overview

For this assignment, we will compile our research on famous Americans into an Access database. 
Our database will include facts about each American that we study, including their full name, year of birth, year of death, and occupation. Once our database is complete, you will be able to organize the information in many different ways. For this particular assignment, you will be creating a report that chronologically sorts the group of Americans by the year they were born. This project will be a valuable resource as we continue our unit of study on famous Americans. 
Goals

1. Gather information on famous Americans 
2. Enter data into Access database
3. Create Access report

Instructional Topic
Famous/Important Americans
Prerequisites
Teacher:

· Create Access database template

Students:

· Successful completion of Part I (PowerPoint lesson).
· Familiar with use of laptops and lab computers.
· Able to input data into a template.
Directions

You will have two social studies sessions (45 minutes each) to complete this assignment. For the first session, each research group will input their famous American’s information into an Access database using the classroom computer. By the end of the first session, we will have a completed class database with information on each of the famous Americans. During our second session, we will visit the computer lab so that we can practice using Access to create a report.  
Interest Approach

Today we will create a class database for our study of famous Americans. You have already done the necessary research. Now we will compile all of the information into a single database. Once we do that, you will be able to create reports and use it as a reference tool throughout our unit of study on famous Americans.

Performance Objectives

1. The student will be allowed to review their PowerPoint presentation and any class notes in order to gather information on their famous American. Performance will be satisfactory if students gather the following information about their American: full name, year of birth, year of death, and occupation. Students should check their information with their research group. Research groups consist of any students that researched the same American (from previous lesson).
Activities for Objective #1

The student will:

· Review research
· Gather information

· Check with research group 

2. The student will work with a teacher or assistant in order to enter gathered information into a class database with their research group. Performance will be satisfactory if students input the accurate information using the classroom computer and save the changes by the end of the first session. In order to receive full credit, students must include all required information: full name, year of birth, year of death, and occupation. 
Activities for Objective #2

The student will:

· Work with research group

· Enter information into class database
· Save changes
3. The student will be allowed to refer to a tutorial in order to individually create an Access report using our class database on famous Americans. Performance will be satisfactory if students create at least one report and save it to the student share drive, using their name. The teacher will model the directions using a laptop and projector so that students may follow along. The teacher (or assistant) will be available for help, as needed.
Activities for Objective #3
The student will:
· Refer to tutorial
· Follow along with teacher demo

· Create Access report

· Save to student share drive

Instructional Materials
1. PowerPoint presentation (from previous lesson)
2. Access

3. Classroom computer
4. Projector

5. Laptops or Lab computers

Task Review

	By the end of the 1st Session
	By the end of the 2nd Session

	· Review research

· Gather information

· Enter information into class database

· Save changes
	· Create Access report

· Save to share drive




Access Tutorial
	Step 1
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Click on Start, then Access
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	Step 2
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Go to File, then click Open
· Go to Tucker folder on the student share drive.
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Double click “Famous American Database” to open.
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	Step 3
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Click on Reports.
· Double click “Create report by using wizard”
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· You will see the Report Wizard screen pop up.
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	Step 4
· Click on Name and then click the single right arrow button to move it to other box.
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· Do the same thing for each of the other available fields. It should look like this when you are done.
· Click Next.
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	Step 5
· A new Wizard screen will pop up.
· Click Next.
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	Step 6
· The new Wizard screen will ask you which fields you would like to sort.
· For this report, select “Year of Birth” from the first pull down box.

· Click Next.


	


	Step 7
· On the next screen, select “Tabular”

· Click Next.


	


	Step 8
· Choose a style.

· Click Next.

· Click Finish


	


Once you complete the steps above, you will see your completed report. Be sure to save the file to the student share drive, using your name.
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