Lesson Plan for Access Data Base
Creating a Report on Birthdays by using a data Base

Grade 4

Lesson Summary: Students will use Access file to create a list of birthdays by month and day as a get to know you activity in the beginning of the year. This will be used through out the year to create a feeling of belonging for all students and teachers. Students may also use this data base to create groups by gender and age.

Objectives:

· Students will be able to open the j drive on the computer and locate the folder titled Student Birthdays

· Students will be able to read and follow directions during the presentation
· Students will use tutorial to help create reports from a given data base

· Students will keep this list and refer to it each month in order to create a card for their classmates. 

National Standards

       5 Technology research tools

· Students use technology tools to process data and report results.

· Use technology resources for problem, solving, self-directed learning, and extended learning activities

Materials:

· Computer 

· Teacher made data base titled Student Birthdays
· Copy of tutorial
Specify the Problem/ Lesson Introduction:

 Today we are going to use a data base to make a list of birthdays by month. This list will be kept so we can send “birthday greetings” to our classmates. You will be reading the tutorial and following the teacher as we create the list. We will print the list and keep it in our Language Arts folder.  We will be able to use this data base to make groups according to birth days or months.
Procedures:

· Teacher will create the data base.

· As a group, teacher will lead students to data base which will include first name, last name, address, month, and day 

· Tutorials will be passed out so students may follow along as procedures are being modeled by teacher.

· Students will create reports that will list birthdays by Month. 

Before going to the Computer:

· Tutorial will be passed out

· Discussion will be held on why we should know each other’s birthday.

While at the Computer:

· Students will access the ( j ) drive and open the folder titled Student Birthdays

· Students will be lead through the tutorial

· Students will be given time to explore the different types of reports they can create

· Students will create a report that lists birthdays by Month and print it.

After the Computer:
· Students will keep their printed report in their Language Arts Folder to be referred to each month. 
Tutorial for Access Report 
	Click on Start> programs>
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	Micro Soft Office > Access
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	Go to File> Open > Students 2006-2007
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	Click on Reports and then double click on Create report by using wizard
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	Report Wizard will pop up. Pull address down to Table Students 2006-2007
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	Available Field will show the choices you can choose to make a report.

Highlight First Name and Click the 
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 It will move to the Selected Fields area.
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	Highlight Day, click the 
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 Do the same for Month and gender
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	Click Next
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	Report Wizard will pop up and click next
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	On the next pop up in the 1 box pull down the arrow choose month and click next
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	 In the next pop up have Tabular chosen and click next
	

	Choose a style on the next pop up and click next.
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	Then click Finish on the next pop up
	Your Report will come up

	Go to File>Save As pull arrow down and choose Data Access Page and click OK
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	Name your file Class Birthdays and save in your Home drive 
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