Heidi Trude 

ITEC 501


Researching and Writing a Report on La Tour Eiffel
A Tutorial Designed for Level I French Students
I. Introduction
You will be using the Internet and Microsoft Word to carefully research and report on La Tour Eiffel (the Eiffel Tower), one of Paris’ most famous landmarks.  The tutorial will guide you through the Internet research and help you to create your report in Microsoft Word.  Follow all the directions on the left.  The pictures on the right will provide you with visuals.  As you go through the tutorial, put a check mark on the line provided to show that you have completed the step.  This tutorial will guide you through researching the “Practical Information” and “Documentation” sections of La Tour Eiffel’s official website.  Once you have completed your guided research, you will write a report on La Tour Eiffel using Microsoft Word.  
II. What Do I Do?

	____ Step 1: Click on the Internet Explorer icon on the desktop of your computer screen.  
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	____ Step 2: Once the homepage launches on your screen, go to the upper left corner of the screen and highlight the URL (the letters starting with http://) with your mouse.  
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	____ Step 3: Type in the following URL: http://www.tour-eiffel.fr and then press the Enter key on your keyboard.  
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	____ Step 4: When the official website for La Tour Eiffel launches, click on the American and British Flags, which are located in the top left portion of your screen, to access the English Version of the website.  (You will review the website in English since you have not learned enough French to understand and comprehend the vocabulary used throughout the website).  
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	____ Step 5: Go to the left side of the website and click on the Practical Information link. 
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	____ Step 6: Once the menu appears under the Practical Information link, click on Entrance fees.  
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	____ Step 7: You will need to print the Entrance Fees page.  To do this, go to File and then select Print.   SHAPE  \* MERGEFORMAT 
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	____ Step 8: After you select Print, a separate Print window will appear.  At the bottom of the window, click on the Print button.  When you click this button the document will print and you can retrieve it from the printer.  
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	____ Step 9: Go to the left side of the website and click on the Hours When Open link under Practical Information.    

 SHAPE  \* MERGEFORMAT 
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	____ Step 10: You will need to print the Hours When Open page.  To do this, go to File and then select Print.  

 SHAPE  \* MERGEFORMAT 
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	____ Step 11: After you select Print, a separate Print window will appear.  At the bottom of the window, click on the Print button.  When you click this button the document will print and you can retrieve it from the printer.  
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	____ Step 12: Go to the left side of the website and click on the Going Up link under Practical Information. 
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	____ Step 13: You will need to print the Going  Up page.  To do this, go to File and then select Print.  

 SHAPE  \* MERGEFORMAT 
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	____ Step 14: After you select Print, a separate Print window will appear.  At the bottom of the window, click on the Print button.  When you click this button the document will print and you can retrieve it from the printer.  
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	____ Step 15: Go to the left side of the website and click on the Documentations link.  
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	____ Step 16: Once the menu appears under the Documentations link, click on Tower Structure link.  
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	____ Step 17: You will need to print the Tower Structure page.  To do this, go to File and then select Print.  

 SHAPE  \* MERGEFORMAT 
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	____ Step 18: After you select Print, a separate Print window will appear.  At the bottom of the window, click on the Print button.  When you click this button the document will print and you can retrieve it from the printer.  
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	____ Step 19: Go to the left side of the website and click on the Facts & Figures link under Documentations.   
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	____ Step 20: You will need to print the Facts & Figures page.  To do this, go to File and then select Print.   SHAPE  \* MERGEFORMAT 
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	____ Step 21: After you select Print, a separate Print window will appear.  At the bottom of the window, click on the Print button.  When you click this button the document will print and you can retrieve it from the printer.  
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	____ Step 22: You have now printed out all the information you will need to write a 1-2 page report on La Tour Eiffel.  Before you start your report, make sure you read though and highlight important points to be included in the report.  
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	____ Step 23: You will need to close Internet Explorer.  To do this, go to File and select Close.   SHAPE  \* MERGEFORMAT 
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	____ Step 24: Once Internet Explorer has closed, click on the Start button at the bottom left of the screen.  
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	____ Step 25: A column will appear over the Start button.  Click on the Microsoft Word icon.  
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	____ Step 26: Once Microsoft Word opens, type your name, date, class, and period in the upper left corner of the page.  
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	____ Step 27: Create a title for the report.  The title needs to be center-justified.  To do this, click on the center-justified icon on the toolbar.

 SHAPE  \* MERGEFORMAT 
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	____ Step 28: Go to the left side of the screen and click on the Save button (it’s the icon that looks like a disk).  
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	____ Step 29: After you click the Save button, a separate window will open.  In this window, you will need to save your report in the My Documents folder.  Save the report as your name and the title of the report (ex. Suzy Smith-Tour Eiffel Report).  After you have typed in the document name, click the save button.  Your document is now saved.
 SHAPE  \* MERGEFORMAT 
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	____ Step 30: Your report is now saved.  Continue typing your report.  When you are finished, you need to print out the report.  To do this, select the print icon on the toolbar (it’s the icon that looks like a printer).   SHAPE  \* MERGEFORMAT 
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	____ Step 31:  After you press the Print button, your document will print.  You can retrieve it from the printer and and turn it in.  Once you have printed and submitted your report, you are DONE!!!  
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III. Closure
Think about the following questions.  We will have a class discussion once everyone has finished the tutorial.  

1. Was the tutorial helpful?

2. What did you like the most about the tutorial? What did you like the least about the tutorial?

3. Do you think instructional technologies (ITs) are important?  Could you have completed this assignment without using ITs? 

4. Would you like to do another assignment with a tutorial?  

5. After completing this tutorial, do you feel more comfortable with Internet research? Do you feel more comfortable using Microsoft Word? 
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After you enter the document name, click the Save button.
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