Learning the Contents of the APA Manual

Worksheet
The purpose of this worksheet is to familiarize you with the contents of the APA Manual.  Read the sections of the APA Manual listed below and give short answers to the questions that follow.  Unless otherwise stated, answers should not be longer than one or two sentences.  

A.  Read the section on “How to use the Publication Manual” (pp. xxvi-xxviii)

Also read pages 283-285 and 321-322
1.  Briefly summarize the main purpose of the APA Manual.

2.  Briefly explain the difference between a copy manuscript and a final manuscript.

B.  Read section 1.08 (pp. 15-17) and section 6.02 (pp. 322-324)
3.  Briefly explain the difference between an introduction in a journal article and an introduction in a student paper or thesis.

C.  Read sections 5.01 to 5.03 (pp. 284-286) and section 6.03 (pp. 324-326)

Also read page xxiii, the first page of the book’s Introduction

4.  Describe what a serif typeface looks like, and explain why is it better than sans serif type.

5.  Why is everything double-spaced in a copy manuscript?

6.  What are 3 things that would probably not be double spaced in a student paper?

D.  Use the index and/or table of contents to find the meaning of the following terms:
7.  Abstract 

8.  Appendix

9.  Figure

10.  Table

E.  Skim Chapter 2 (pp. 31-69) to find the answers to the following questions:
11.  What is a thought unit?

12.  Should writers of academic papers use a lot of synonyms for variety?

13.  What is the maximum and minimum length for a paragraph?

14.  Should writers use the first person (I, me, my)?

15.  What’s the difference between gender and sex?

F.  In Chapter 3, read the following sections:

3.05 Dash


3.11 Hyphenation


3.19 Italics


3.20-3.24, 3.27-3.29 Abbreviations


3.42-3.49 Numbers

16-20.  Briefly explain 5 things you learned from any of these sections that you did not know before and that you might need to know for a research paper.  Indicate the page number for each.

