
Information about Human Subjects Research
for EDCI 590 Individual Research, 2008-2009
Beginning March 2007, all students submitting EDCI 590-Individual Research proposals must adhere to UMW’s policies regarding research involving human subjects.  The policies are summarized below, and detailed information is available at http://www.umw.edu/cas/acaffairs/institutional_review_board/default.php.  Because this handout is just a summary, you must consult with your project advisor while working on your proposal to make sure that you follow the policy guidelines in detail.

1.  What kinds of projects are covered by the policies?

According to federal law, any proposals for generalizable, archived research involving human subjects must be reviewed by the UMW Institutional Review Board (IRB) before the research begins.  Involvement of human subjects means not only actual human subjects but also products of their work (like school projects, tests, etc.) and filed information about them.  If your research does not involve human subjects, then the IRB policies do not apply to your project.  However, additional laws apply to all research conducted in schools (see Part 6 below).
2.  Why is this important for M.Ed. research?

Conducting research in the public schools is a complex endeavor. Researchers need to be aware of the following:

· The federal regulations for protecting human research subjects identify children as a vulnerable population and include special rules for their protection. 

· Federal laws protect information in students’ educational records and under some circumstances give parents authority over the kinds of questions researchers ask their children. 

· There are many levels of protection for children in the schools, thus many systems to be negotiated. 
3.  What should I do when preparing my proposal?

If your project involves human subjects, you will be required to complete an online tutorial about the federal laws regarding human subject research and the policies for review of such research.  There is a link for “IRB Training” on the website given above.  Students are required to complete the module for student researchers.  After completing the tutorial you will receive documentation of successful completion.  Keep a copy of the document for your records and supply a copy for your project advisor.  In addition, be sure to explain in the Methodology section of your proposal the steps you will take to inform your subjects and protect their rights during your research (see below).
4.  What should I do after preparing my proposal?

After your proposal is approved, meet with your project advisor to determine which level of review your proposed project will require.  Depending on the type of research you plan to do, you will  submit one of the following forms:

· Application for Exempt Status:  Submit this form if any of the following apply:


1) 
your research consists of the use of educational tests or the study of previously existing data that is anonymous;

2) 
your research consists of observation of public behavior in which you do not interact with subjects;

3) 
you are doing classroom-based research (action research) involving normal educational practices; or

4) 
your subjects are adults and the research poses no more than minimal risk to them
· Application for Expedited Review:  Submit this form if you are doing research that involves surveys, interviews, or observation of children under age 18, or if you are audio or video taping your subjects.
Include a substantive description of your research methodology on your IRB application, or attach a copy of your proposal, along with a copy of the EDCI 590 Proposal Review form indicating any conditions or revisions required.  The IRB representative may ask you for clarification on your research methodology before granting approval.  Forms should be submitted to the M.Ed. Program’s representative on the IRB (for 2008-2009, this is Dr. Tyler).
5.  What happens after I submit my application form?

Your application for Exempt Status or for Expedited Review will be returned to you within a week to 10 days from the date submitted, and, if approved, you may begin your research as described on the form.  If you submitted an Application for Exempt Status that is not approved, you may be asked to submit the more detailed Application for Expedited Review.  However, most applications for review will be approved, because the project proposal will already have been reviewed by your project advisor and a committee of the M.Ed. faculty. 

6.  What should I do while conducting my research?

· An Informed Consent Form is signed by all adult research subjects which informs them of what their participation in the research entails and what the purpose of the research is, and they must be given an opportunity to opt out at any time.  If appropriate, they should also be informed of how their anonymity will be protected.  When the subjects are children, their parents sign the Consent Form, and the children themselves must assent to being participants on an Assent Form.  There are sample forms available from your project advisor that must be completed by all participants in any research involving human subjects.  These forms prove that you have obtained informed consent from your subjects to participate in your study.  You should retain the original signed copies of the forms and give copies of them to your subjects and to your project advisor.  
· Additional forms may also be necessary.  For example, if you make audio or video recordings of your subjects during the research, you must obtain specific consent for both the recording and subsequent use of the recording.  If you conduct a written questionnaire, whether on paper or online, an informed consent release must be included at the beginning of the questionnaire, before the subject answers any questions.

· All research involving students in schools must adhere to The Family Education Rights and Privacy Act (FERPA), which gives parents rights over the content of their children’s school records, and to The Protection of Pupil Rights Amendment (PPRA), which gives parents rights over research conducted with their children.  The procedures for adherence to these federal laws are different in different school divisions.  Therefore, you must consult with an appropriate school official to know exactly what is involved in meeting the requirements of these laws.  It is the responsibility of the researcher and the officials of the school division to ensure that these laws are adhered to.  Your project advisor can assist you in making sure that you meet the appropriate requirements.
7.  What should I do when writing my research report?

The report of your research that will be archived in the CGPS Library should describe the steps you took to meet the requirements of the laws and policies outlined above.  It is appropriate in the Methodology section of your research report to describe the protocols used for obtaining informed consent, as well as the steps taken to meet FERPA and PPRA guidelines.  It is common to include a blank copy of the consent and assent forms in an appendix.  In addition, it is also wise to discuss any other issues relating to research ethics in your Methodology section.
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